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VEMORANDUM

From Chief of Staff
To: Di stri bution

Subj: OCCUPATI ONAL SAFETY AND HEALTH (OSH) TRAI NI NG PLAN

Ref:  (a) OPNAVI NST 5100. 23F
(b) OPNAVI NST 11320. 23E
(c) OPNAVI NST 1500. 12G

Encl: (1) Conputer Based Training Schedul e
(2) dassroom Training Schedul e

1. Purpose. To identify OSH training requirements for NPS and
Naval Support Activity Mnterey (NSAM personnel. Encl osures
(1) & (2) provide a schedul e of the necessary NPS/ NSAM FY04
Command NAVOSH Trai ni ng cl asses.

2. Scope. This notice applies to all NPS/ NSAM per sonnel

3. Background. Recent events throughout the world have

el evated the inportance for all organizations to inprove their
ability, to not only respond to, but to prevent various types of
energenci es, accidents, and illnesses in the workpl ace.
Adherence to safe operating practices and procedures cannot be
assured unless there is a clear and defined know edge of the

j ob, associated potential hazards and of the strategies
necessary to performthe job properly and prevent m shaps. To
attain this type and | evel of know edge, a well -devel oped and
coordinated training effort keyed to all levels and types of
personnel is required. Furthernore, references (a), (b), and
(c) requires annual training for all nanagenent, supervisory
personnel, and enpl oyees working in potentially hazardous work
si tuati ons.

4. Definitions.

a. Top Managenent OSH Training. Top nmanagenent personne
are identified as the follow ng: Superintendent, Chief of Staff,
Speci al Assistant for Strategic Planning, Provost, Dean of SIGS,
Dean of GSA' S, Dean of GSEAS, Dean of GSBPP, Dean of Research,
Executive Director for Information Resources,

Enclosure (1)



Subj :  OCCUPATI ONAL SAFETY AND HEALTH (OSH) TRAI NI NG PLAN

Executive Director for Advancenent, Executive Director for Human
Resources, Executive Director for Security, Executive Director
for Business Affairs and Chief Financial Oficer, and Executive
Director for Facilities and Support Services. Training for top
managenent is mandatory and is designed to provi de managenent

wi th a basic understandi ng of the NPS/ NSAM OSH Programto

i nclude the strengths and weaknesses of their individual areas
of responsibility. Such training shall be conpleted on a
quarterly basis by thoroughly review ng the NPS/ NSAM Saf ety
Scorecard provided via e-mail by the OSH Manager

b. Supervisory OSH Training. This training assists
supervi sors in managi ng his/her safety prograns in the work
pl ace and provides the opportunity to be updated on new changes
and new skills that will assist supervisory conpliance with
reference (a). The OSH Manager, M. M chael Berry, X2822, wll
provide this training via e-mail as a Power Poi nt presentation as
schedul ed in enclosure (1), and/or departnments are welcone to
contact the OSH Manager & arrange for training to neet specific
needs of the departnent.

c. New Enployee OSH Orientation. New staff and faculty
menbers shal | be provided an overview of the NAVOSH Program and
enpl oyee and supervisory responsibilities for maintaining a safe
and heal thy work environnent are explained. M. Mrtin
Cat anese, OSH Specialist, X3317 will provide this training via
e-mai|l as a PowerPoi nt presentation to all new enpl oyees as
schedul ed in enclosure (1).

d. Mnthly Cccupational Safety and Health Topics. Al
personnel within a departnment shall participate in a nonthly OSH
topic lesson. Monthly topics may either be provided via e-mail
fromthe OSH office as established by the schedul e bel ow,
avai |l abl e on the NPS/ NSAM NSAM i ntranet and the OSH office
honmepage. These sessions are designed to inprove safety
awar eness and to increase mshap prevention efforts. Topics of
timely interest in addition to those listed below, may al so be
provi ded.

Oct ober - Unsaf e/ Unheal t hful Wbrking Conditions
Novenber - Earthquake Safety

Decenber - Holiday Safety

January - Safe Driving

February - Asbestos Awareness

Mar ch - Laser/ RFR Awar eness

April - Recreational Athletic & Honme Safety
May - Bicycle Safety

June - Ofice Product Hazmat
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July - Lead Awar eness
August - Rights/Responsibilities
Septenber - Fire Extinguisher and Fire Prevention

e. Hazardous Mterial/Hazard Conmuni cati on Trai ni ng.
HAZMAT/ HAZCOM training is required to famliarize all personne
to the HMC&M program as di scussed in Chapter 8 of reference (a).
The type of HAZMAT/ HAZCOM trai ning that is provided is dependent
upon occupation, as described bel ow

(1) Energency Response, Hazardous Waste Handl ers and
Cl ean-up Personnel: 40 hour initial and/or 8 hour refresher
training is required per 29 CFR 1910.1200. Contract vendor
provi des training.

(2) Departnental Hazardous Material Program Managers:
This 8 hour initial training session is applicable only to the
desi gnat ed departnent HM Program Managers assi gned at
NPS/ NSAM NSAM facilities. The Conmand HMC&M Coor di nat or, Code
223, provides training.

(3) Personnel GCccupationally Exposed to Hazardous
Material: This training is provided by the enpl oyees supervisor
and/ or Departnental Hazardous Material Program Manager and is
tailored to individual jobs and specific exposures. The OSHA
HAZCOM St andard does not establish tine requirenents for
trai ning, but instead depends upon enpl oyee know edge of the
st andard, the HAZCOM program pl an, and chem cal hazards on the
job, and safe performance of the job. Public Wrks enpl oyees
will receive a specific Hazard Communi cation brief as schedul ed
in enclosure (2).

(4) Adm nistrative Personnel: Training involving the
hazards associated with typical office supplies and cl eani ng
agents is provided by the enpl oyees supervi sor and/ or Depart nent
Saf ety Coordinator during initial job training and/or as a
Mont hly OSH Topic, during the nonth of June. Training
information is available either on the NPS/NSAM OSH O fice
honmepage or by contacting the Conmand HMC&M Coor di nat or at
x4508.
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f. Hearing and Sight Conservation. This training is
requi red on an annual basis for individuals enrolled in the
si ght and hearing conservation nedi cal surveillance prograns and
is strongly reconmmended for others that nay be periodically
exposed to hazardous noise levels. Enclosure (1) identifies
t hose departnents that have personnel enrolled in sight and
heari ng conservati on nedi cal surveillance prograns. Sight
conservation topics include the Navy’'s sight conservation
program el enents, and sel ection of various types of eye
protection. Hearing conservation topics include such things as
of f-duty conservation practices, proper wearing of hearing
protection devices, and the elenents of the Navy’'s hearing
conservation program Those enpl oyees and supervisors requiring
such training, shall conplete the training by the foll ow ng
nmet hod, and provi ded as scheduled in enclosure (1):

(1) Sight & Hearing Conservation training my be
conpleted by visiting the Safety O fice and review ng the
conput er based training for Sight & Hearing Conservation
trai ning CD ROVs, nmade avail able by contracting M. Martin
Cat anese, X3317.

g. First Ald & Cardiopul nonary Resuscitation (CPR). CPR
certification is required annually; First Aid certification is
required every three years. Training is required for the
foll owi ng personnel and their supervisors

(1) Energency Response teans,
(2) Fire Departnent personnel,
(3) Police Departnent personnel,
(4) Hospital Corpsnman

(5) Safety and Industrial Hygi ene personnel,
(6) MAR recreational enpl oyees
(7) Lab technicians

(8) Electricians

(9) Electronics Technici ans,
(10) Mechanics

(11) Child Care Providers

(12) ASF

O her NPS/ NSAM enpl oyees that desire CPR and First Aid
Certification may also enroll in these courses by contacting the
OSH Manager at X2822. Refresher training will be conducted as
necessary to maintain current certification. Qualified Amrerican
Red Cross instructors from NPS/NSAMwi || be offering the classes
on a case-hy-case basis determned by the availability of the
instructors in addition to the established schedul e, enclosure
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(1). Please note that each class is limted to 9 students;
therefore it is

i nperative that you contact the First Ald & CPR Training
Coordi nator, M. Mchael Berry, X2822, prior to each class
listed in enclosure (2) and ensure space is avail abl e.

| ndi vi dual s desiring Child/Infant CPR & or AED training shal
contact Roz Conpagno, x2734 at the Child Devel opnent Center

h. Ergonom cs and Back I njury Prevention Training
Er gonom cs and Back Injury Prevention training requirenents for
NPS/ NSAM per sonnel is determ ned based on the results of
enpl oyee confort surveys, workplace inspections, and m shap
anal ysis. One-on-one Ergonom cs & Back Injury prevention
training is provided by the NPS/ NSAM Er gononi cs Program Manager,
Ms. Diane Spry-Lackner, X7748, to enpl oyees whom have conpl et ed
an Enpl oyee Disconfort Survey. Training is conducted at the
time the Ergonom cs Program Manager schedul es a detail ed
ergonom cs survey for those enployees. Additionally, based upon
review of the previous fiscal year m shap anal ysis, and
potential for ergonomc injuries, PWand MAR enpl oyees shal
conplete the requisite training by review ng the Ergonom cs and
Back Injury Prevention information on the OSH website:
http://ww.nps. navy. m|/safety under the ' Ergonom cs' |ink found
on the OSH Training section of the web site. Conpleting the on-
| ine Ergonom cs quiz and submtting it to the OSH Ofice shall
acconpl i sh docunentation of training attendance. Departnents
and/ or enpl oyees that may desire to receive such training, are
encouraged to participate in the Ergonom cs training program
Ms. Diane Spry-Lackner adm nisters this program X7748.
Training shall be acconplished as schedul ed in enclosures (1)
and (2).

i. Radio Frequency Radiation Training. Radio Frequency
Radi ati on (RFR) safety training shall be provided to al
per sonnel who routinely work directly with RFR equi pment or
whose wor k envi ronnent contain RFR equi pnent that routinely
emts RFR | evel s in excess of the exposure limts for controlled
environnments. Training is individually provided by Departnental
Radi ati on Supervisors prior to RFR system operation. P.O C for
this training programis M. Steven Richards, X2649.
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j. Laser Safety Training. Annual refresher training via
monthly safety topics is required for all Cass I, Il, and II11A
| aser operators. Departnental Laser Supervisors (DLS) shal
attend a formal | aser safety-training course through the Navy or
by contracted personnel. Contact the Command Laser System
Safety Oficer (LSSO x2649 to schedule such training. Annual
refresher training on the hazards associated with acci dental
exposure to | aser radiation shall be provided to all personnel

in areas operating Cass Illb and Cass IV |lasers. This
training is conducted individually by the DLS and/or LSSO upon
| aser system operating request approval. P.OC for this

training programis M. Steven R chards, X2649.

k. Lead Awareness Training. Lead work perfornmed at
NPS/ NSAM is of a non-routine nature. Training is required for
t hose individuals who during their enploynent may cone in direct
contact with lead containing materials. PWenpl oyees requiring
such training shall conplete training by either review ng the
Lead Awareness information that is available on the OSH website:
http://ww.nps. navy. m|/safety, or as schedul ed per encl osure
(2). Conpleting the on-line Lead Awareness qui z and submtting
it to the OSH Ofice shall acconplish docunentation of training
attendance. M. M chel e Marnach, X2475, adm nisters this
program Lead Awareness training shall be provided to the
general NPS/ NSAM popul ation as part of the electronic nonthly
safety-training topic delivered in July.

|. Blood Borne Pathogens Training. This training is
required for the follow ng personnel and their supervisors:
energency response teans, fire and police departnment personnel,
i feguards, child care workers, Youth Activity Center workers,
gym personnel, barbers, and first aid responders and all other
personnel such as housekeepi ng staff and plunbers who can
reasonably be anticipated to have occupati onal exposure to Bl ood
Bor ne Pat hogens (BBP) or Other Potentially Infectious Materials
(OPIM. Training is schedul ed per enclosure (1), and is
provi ded by the NPS/ NSAM I ndustrial Hygienist, M. Eric
Thurston, X3466. PWenpl oyees requiring such BBP Awar eness
training shall conplete training by review ng the Bl ood Borne
Pat hogens information that is available on the OSH web site
http://ww. nps. navy. m|/safety in a PowerPoint presentation or
as schedul ed per enclosure (2).
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m Reproductive Hazards Training. This training is
required for all personnel responsible for or working with any
bi ol ogi cal, chem cal, or physical stressor that has the
potential to adversely affect the human reproductive process.
Specific locations and applications where reproductive hazards
are present in the workplace may be found on the NPS/ NSAM OSH
website: http://ww. nps.navy. ml/safety. Those enpl oyees and
supervisors requiring such training shall conplete the training
by review ng the Reproductive Hazards information found on the
website |isted above. Conpleting the on-1line Reproductive
Hazards quiz and submtting it to the OSH Ofice shal
acconpl i sh docunentation of training attendance. PW enpl oyees
shal | receive such training as schedul ed per enclosure (2). M.
Martin Catanese, X3317, adm nisters this program

n. Asbestos Training. Annual asbestos training is required
to famliarize all personnel to the Asbestos Program as
di scussed in Chapter 17 of reference (a). The type of asbestos
training that is provided as scheduled in enclosure (1), is
descri bed bel ow

(1) Asbestos Awareness: Al NPS/ NSAM personnel shal
have a basi c understanding as to how Asbest os Cont ai ni ng
Bui l ding Materials (ACBM) are | abeled, potential health effects
associ ated with exposures to asbestos, how to report suspected
probl ens with asbestos, and where asbestos nay be found in the
wor kpl ace. Asbest os Awareness training shall be provided to the
general NPS/ NSAM popul ation as part of the electronic nonthly
safety training topic delivered in February. PWenployees shal
recei ve such training as schedul ed per enclosure (2).

(2) dass |V Asbestos Wirk: Annual refresher training
shall be provided to all personnel engaged in maintenance and
custodi al activities during which enpl oyees contact but do not
di sturb Asbestos Containing Materials (ACM. Such training
shal | be provided by Ms. M chel e Marnach, Asbestos Program
Manager, X2475.

(3) Adass I,11,1ll Asbestos Wrk: Annual refresher
training shall be provided to those PWpersonnel that are
routinely engaged in the renoval, maintenance, and repair of al
ACM (pi pe insul ation, sprayed-on acoustical, floor tile
sheetrock, roofing, etc.). Such training shall be provided by
M. Martin Catanese, OSH Specialist, X3317.
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0. Respiratory Protection Training. This training is
required for all enployees that use respirators, their
supervi sors, persons issuing respirators, and energency response
teans to ensure proper respiratory use. Training is required
annual |y, and conducted at the tinme of respirator fit testing by
the Respiratory Protection Manager, Ms. M chel e Marnach, X2475.

p. Confined Space Entry Training. Confined Space Qualified
Persons are trained and certified by the NPS/ NSAM Confi ned Space
Entry Program Manager, Ms. M chel e Marnach, X2475. Eight hours
of initial classroomtraining, followed by 8 hours of on-the-job
training and annual refresher training is required for al
Confined Space Qualified Persons. Annual training is also
provided to all confined space entrants, attendants, and entry
supervi sors. Confined Space Entry training is provided per
enclosure (1). However, confined space entry awareness training
is provided to all facility maintenance personnel during
departnental weekly safety neetings.

g. Fall Protection Training. This training is required for
those individuals that work at heights in excess of 6 ft. above
t he ground. Thorough enpl oyee training in the selection and use
of personal fall arrest systens is inperative. Careless or
i nproper use of the equipnment can result in serious injury or
deat h. Those enpl oyees requiring such training shall conplete
Fall Protection training information that is available on the
OSH website: http://ww.nps. navy.m|/safety. Conpleting the on-
line Fall Protection quiz and submtting it to the OSH Ofice
shal | acconplish docunentation of training attendance. However,
specific job training for PWpersonnel shall be provided by Ms.
M chel e Marnach, X2475, as schedul ed per enclosure (2)

r. Man Made Vitreous Fiber Training. Personnel working
with or whom may be occupationally exposed to Man Made Vitreous
Fi bers (fiberglass, synthetic glass, mneral wools, and
ceram cs), shall conplete MWEF training by review ng the MWF
informational material that is available on the OSH website:
http://ww.nps. navy. m | /safety, as schedul ed per enclosure (1).
Conpl eting the on-line MWF quiz and submtting it to the OSH
O fice shall acconplish docunentation of training attendance.
Ms. M chel e Marnach, OSH Specialist, X2475 administers this
program However, specific job training for PW personnel shal
be provided by Ms. Marnach as schedul ed per encl osure (2).
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s. Chem cal Hygiene Training. Enployees engaged in the
| aboratory use of hazardous chem cals shall be trained annually
in the details of the NPS/ NSAM Chem cal Hygi ene Pl an, physi cal
and heal th hazards of chemcals in the work area, nethods and
observations for chem cal rel ease detection and control
measures. Affected enployees shall periodically review Materi al
Safety Data Sheets (MSDSs) to understand the characteristics and
physi cal / heal th hazards of chemicals in the work area.
Additionally, all affected enpl oyees shall conplete Chem ca
Hygi ene information that is available on the OSH website:
http://ww.nps. navy. m|/safety, as schedul ed per enclosure (1).
Conpl eting the on-1line Chem cal Hygiene quiz and submtting it
to the OSH O fice shall acconplish docunentation of training
att endance.

t. Modtorcycle Safety Training. Mtorcycle Safety Training
is required for all mlitary personnel operating a notorcycle
and any civilians operating a notorcycle on a mlitary
installation. Mdtorcycle Safety Training is a perfornmance-based
curriculumwi th a focus on notorcycling s nental and physica
skills. The course is designed to inprove a notorcycle rider’s
knowl edge, awareness, control, and safe operation during norna
and adverse situations. To successfully conplete the course,
the students nust attend all classroomand range nodul es of the
15-hour curriculum achieve 80% on the Know edge Test, and 20
(or less) penalty points for the skill evaluations. Course size
islimted to 8 individuals and registration with the Mtorcycle
Safety Instructor; M. Steven R chards; X2065 is required prior
to commencenent of instruction.

u. Traffic Safety Training. Traffic Safety Training is a
prom nent part of the Navy's canpaign to reduce the |eading
cause of accidental death. Local traffic safety orientation
briefings are required |AWreference C for all personnel
reporting for duty at NPS/ NSAM from out si de the Mnterey

Peni nsul a as soon as possible after they report. Traffic Safety
briefings shall include base traffic patterns, |ocal conmunity
driving hazards and situations, special weather driving
conditions, state and |ocal vehicle and driving |aws, vehicle
regi stration, personal protective clothing requirenments, safety
belt and child safety seat |aws, and al cohol and drug abuse
driving counter neasures. New enployees (civilian, mlitary
staff, students, and faculty shall receive Traffic Safety
Training by reviewing the information that is available on the
OSH website: http://ww.nps.navy. m | /safety as schedul ed per
enclosure (1). Conpleting the on-line Traffic Safety quiz and
submtting it to the OSH office shall acconplish docunentation
of training attendance. 9
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v. Crane Safety Training. In accordance with the provisions
set forth in NAVFAC P307; Al Navy enpl oyees civilian and
mlitary (excluding contractors) who utilize non-cab operated
wei ght handling equi prent (i.e., Jib cranes, wall cranes, pillar
cranes, nonorail cranes and overhead hoists) shall be required
to receive Category 3 Non-cab operated crane training on an
annual basis. This training is provided locally using the

requi red Navy Crane Center lesson plan. This training requires
8 hours of classroominstruction and successful conpletion of a
witten exam

5. Action. All departnents will ensure personnel attend
required OSH training by 30 Septenber 2004. |If there is a
conflict regarding dates/tines, or if departnments desire a
speci al class, contact the OSH Manager, M chael Berry at x2822.

DAVI D SMARSH
Chi ef of Staff

Di stribution:
NAVPGSCOLI NST 5605.2S, List 1
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Training Topic

FY04 NPS/NSAM OCCUPATONAL
SAFETY & HEALTH COMPUTER BASED TRAINING SCHEDULE

Month/Date/Time

Target Audience & Location

Top Management OSH
Training

Nov., Feb. May, August

Executive Council; Personal Computers

Supervisory OSH Training

March

Supervisors (Military & Civilian) of all
departments; Personal Computers

New Employee OSH
Orientation

Nov., Feb., May,
August

New NPS/NSAM employees; Personal
Computers; May have to be downloaded
& printed and provided as a handout for
some personnel.

Ergonomics & Back Injury
Prevention Training

February

All MWR personnel; Personal
Computers; May have to be downloaded
& printed and provided as a handout for
some personnel.

Hearing Conservation

January

Fire & Police departments, NEX autoport
personnel, MWR kitchen staff, golf
course & PW maintenance personnel,
machinists & various lab technicians /
managers & others enrolled in the
Hearing Conservation Medical
Surveillance Program; Training
Computer at the safety office Bldg. 436.
May have to be downloaded & printed
and provided as a handout for some
personnel.

Sight Conservation

January

Fire & Police departments, NEX autoport
personnel, MWR kitchen staff, golf
course & PW maintenance personnel,
machinists & various lab technicians /
managers & others enrolled in the
Hearing Conservation Medical
Surveillance Program; Training
Computer at the safety office Bldg. 436.
May have to be downloaded & printed
and provided as a handout for some
personnel.

Encl osure (1)




Chemical Hygiene January PH, ME, AA personnel; Personal
Computers
Reproductive Hazards December 223,234, /1234P, MWR, NEX, SP, AA,

ECE, OC, & PH personnel; Personal
Computers. May have to be downloaded
& printed and provided as a handout for
some personnel.

Traffic Safety Training

Nov. , Feb., May, Aug.

New NPS/NSAM employees, personal
computers. May have to be downloaded
& printed & provided as a handout for
some employees.

Encl osure (1)



FY04 NPS/NSAM OCCUPATONAL SAFETY &
HEALTH CLASSROOM TRAINING SCHEDULE

Training Topic

Month/Date/Time

Target Audience & Location

Lead Awareness Training

Nov. 20, 2003
0830-0930 hr.

PW personnel; Bldg.427

Asbestos Awareness
Training

Nov. 20, 2003
0930-1030 hr.

PW personnel; Bldg.427

Man Made Vitreous Fiber
Training

Nov. 20, 2003
1030-1130 hr.

PW personnel; Bldg.427

Fall Protection Awareness
Training

Feb. 19, 2004
0830 — 0930 hr.

PW personnel; Bldg.427

Hazard Communication
Training

Feb. 19, 2004
0930 — 1030 hr.

PW personnel; Bldg.427

Ergonomics & Back Injury
Prevention Training

Feb. 19, 2004
1030 — 1130 hr.

PW personnel; Bldg.427

Energy Control Training May 20, 2004 PW personnel; Bldg. 427
0830 — 0930 hr.
Reproductive Hazards May 20, 2004 PW personnel; Bldg. 427

Training

0930 — 1030 hr.

Blood Borne Pathogens
Training

Jan. 29 0900-1000 hr.
Feb. 26 1300-1400 hr.

Mar. 25 0900-1000 hr.

Apr. 29 1300-1400 hr.
May 20 0900-1000 hr.
May 20 1030-1130 hr.
(PW)

July 29 1300-1400 hr.

Because of their unique needs,
departmental-specific training clases will
be made available to the Police and
Security Force Departments if
requested. Fire Department, NEX
Barbers, MWR Gym, Youth Center, and
Child Development Center will receive
training shall receive classroom training
in the Bldg. 436 Conf. Room. PW
personnel shall receive BBP Awareness
training available on the OSH web site
and/or downloaded & printed for use as

a handout.

Encl osure (2)



Adult CPR Oct. 28 0830-1200 hr. | Bldg. 436 — safety and maintenance
Nov. 18 " personnel, electricians, electronics
Dec. 17 " techs., MWR recreation employees,
Jan. 27 " mechanics, ASF, lab techs., &
Feb. 4 " managers, child care providers,
Mar. 2 " mechanics, police officers, fire fighters.
April 13 !
May 25 “
June 16 !
July 20
August 18 "
Sept. 23 !
Basic First Aid Nov.5 1300-1500 hr. | Bldg. 436 — safety and maintenance
Jan. 8 " personnel, electricians, electronics
March 18 " techs., MWR recreation employees,
May 5 " mechanics, ASF, lab techs., &
July 8 " managers, child care providers,
Sept. 7 " mechanics, police officers, fire fighters.
Crane Safety Training Dec. 2003 & July 2004 | All crane operators for NPS & NSAM.
TBA

Encl osure (2)



